LE MOYNE COLLEGE

HIGHER EDUCATION PREPARATION PROGRAM

UPWARD BOUND PROGRAM

Summer Instructor

Job Description

Serve as Instructor for the Upward Bound Program during the Summer Component. The Summer Component involves instructing youth, in grades 9-12 in academic and/or elective subjects based on certification. Innovative and creative curriculums are encouraged.

RESPONSIBILITIES

1. Planning, teaching, and preparing lesson plans for classes.

2. Administering  pre-tests, post tests and evaluations.

3. Evaluating student and group performance

4. Attend regularly scheduled Staff Meetings

5. Participate in Program Awards Ceremonies

6. Perform related duties as assigned
MINIMUM REQUIREMENTS INCLUDE:
Bachelor’s degree (Masters preferred) with concentration in a certified teaching field. 

PREFERED EXPERIENCE

At least two years of experience working with low income/first generation college students.  Knowledge of effective classroom management and instructional techniques. 

ACCURACY 

Proficiency in all phases of work performed.

OTHER  SKILLS

Organizational skills. Ability to establish and maintain effective rapport with students and faculty. Sensitive to students’ abilities and needs.  

DESIRED TEACHING FIELDS

Career Exploration/Career Services

Computer Applications

English (Literature & Writing)

Foreign Language (Spanish)

Math (Algebra thru Pre-Calc)

Physical Education
Reading
SAT/ACT Prep

LabScience (Biology, Chemistry, Physics, etc...)

Social Studies (World History, US History, Government/ Economics, etc…)

LE MOYNE COLLEGE

 HIGHER EDUCATION PREPARATION PROGRAM


UPWARD BOUND 


 Summer Program 2012

INSTRUCTOR APPLICATION FORM



Date:
__________
NAME:______________________________________________________________

ADDRESS:___________________________________________​________________

_____________________________________________________________________

Current School District/School:_____________________________

TELEPHONE NUMBER:  (_______)____________________________________

E-mail Address:_____________________________________​______________
SUBJECT AREA:______________________________________________________

WHAT OTHER AREAS ARE YOU COMFORTABLE TEACHING OR HAVE CERTIFICATION IN? PLEASE LIST:

1.
______________________________________________________________

2.
______________________________________________________________

3.
______________________________________________________________

PLEASE LIST YOUR EMPLOYMENT EXPERIENCES TO DATE, ESPECIALLY POSITIONS YOU FEEL ARE RELATED TO TEACHING DIVERSE HIGH SCHOOL STUDENTS.

1.       POSITION_______________________FROM__________TO__________

         DUTIES:_______________________________________________________

          _______________________________________________________________

2.
POSITION______________________FROM____________TO________


DUTIES:_____________________________________________________


_____________________________________________________________

3.
POSITION______________________FROM___________TO________


DUTIES:_____________________________________________________


_____________________________________________________________

PLEASE FEEL FREE TO USE ADDITIONAL PAPER TO DESCRIBE YOUR 
EXPERIENCES.

- OVER -

BRIEFLY DESCRIBE THE CHARACTERISTICS AND EXPERIENCES YOU BELIEVE QUALIFY YOU FOR AN INSTRUCTOR POSITION WITH THE LE MOYNE COLLEGE HEPP/UB PROGRAM.


______________________________________________________________


______________________________________________________________


______________________________________________________________

LIST NAMES AND 
CONTACT INFORMATION OF TWO REFERENCES WHO CAN SPEAK TO YOUR TEACHING EXPERIENCE/WORK WITH DIVERSE YOUTH, ETC.:

1.
NAME OF REFERENCE: _____________________________________

            ADDRESS:___________________________________________________


TELEPHONE NUMBER: _____________________________________


EMAIL ADDRESS:    __________________________________________

2. 
NAME OF REFERENCE: _____________________________________

            ADDRESS:___________________________________________________


TELEPHONE NUMBER: _____________________________________


EMAIL ADDRESS:    __________________________________________

PLEASE INCLUDE A COPY OF YOUR RESUME AND NEW YORK STATE PERMANENT OR PROVISIONAL CERTIFICATE WITH THIS APPLICATION ON OR BEFORE  FRIDAY, MARCH 23, 2012:

LARAE MARTIN COORE, ACADEMIC COORDINATOR

HEPP/UPWARD BOUND PROGRAM

LE MOYNE COLLEGE

ROMERO HALL

SYRACUSE, NY 13214-1399
Phone:  (315) 455 4532    

Email:  upwardbound@lemoyne.edu 

Website:  www.lemoyne.edu/upward_bound
