Office of the Registrar

SPIRIT. INQUIRY. LEADERSHIP. JESUIT. 1419 Salt Springs Rd
Syracuse, NY 13214

Phone: (315) 445-4456

GRADE REPORT REQUEST FORM

HOW TO ACCESS MY GRADES

All Grades are easily accessed through WebAdvisor. Given the fact that you can view your grades faster
than we can send them to you, we are no longer going to mail a final or midterm grade report to you.
Instead, we will send an email to your Le Moyne College email account indicating that grades are available.
We will also send an email to you if a grade change has occurred.

If you are not aware of how to access your grades via WebAdvisor, it is easy! Type
webadvisor.lemoyne.edu in the address line of your web browser, click on WebAdvisor for students link,
click on the grades link, log in using your account information, click in the box next to the term you would
like to view and click submit. A screen with your name, the courses you took for that semester and your
grades should appear.

You will be responsible for checking your grades each semester. If you don’t know your WebAdvisor
account information, stop by the Information Technology help desk located on the second floor of Reilly
Hall, with identification and they will reset your password for you. If you have any questions about a grade
you received, you should direct them to your professor. Any concerns with the information as it is displayed
on WebAdvisor, should be directed to the Registrar’s Office at our email address registrar@lemoyne.edu or
315-445-4456.

We will still mail a grade report to your parents, if you signed a release of information form.

If you still need an official grade report for employer reimbursement, or do not have access to a
computer, please fill out the form below and return it to the Registrar’s Office. You will be sent your
official grade report each semester.

Name:
Check One: [ Undergraduate [ Graduate
Student ID or SS#:

Reason for Requesting Grade Report:

Employer Name:

Signature: Date:

REGISTRAR’S OFFICE USE ONLY:
DATE REC’D DATE PROCESSED INIT.
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