Proposal to Make Changes in a Program
Consideration Date: _______Core Committee         _______Curriculum Committee 
Proposed Changes:
Current Program Description (if applicable): 
Implications for Program

What should appear in subsequent catalogs? Please attach a copy of the current catalog for comparison.
Reasons for the change:
Implication for students (within the department and in other departments):

Special features due to change (team taught, field work, etc.) 
Impact on computer use (see below if course requires more than standard resources): 
Impact on library resources (see below if course requires new library resources):

Additional cost implications due to change (e.g., specific materials):

How will change affect your department and/or other departments?
All Signatures Required on Hard Copy Submission

________________________________________

_____________________________________

Prepared By 






Department Chair 
Date
___________________________________

Date _________________________________

___________________________________


Date__________________________________
Cross-listing or Senior Studies






___________________________________


Date__________________________________

Core Committee Chair






Approval

________________________________________

______________________________________
Chair, Curriculum Committee 




Dean, Arts & Sciences or Management

Date ___________________________________

Date __________________________________
Computer Resources

What computer resources are required to implement the new course?

If computer resources are required, the following must be completed:

I have discussed this proposal with the Director of Information Technology.

___________________________________


Date__________________________________

Faculty Signature


The faculty member proposing this course has a plan that is consistent with the requirements of the Software Support Levels Policy (available on the College Computing Committee web page) regarding time required for installation of software and the need to secure financial support via a budgeting process.

___________________________________


Date__________________________________

IT Director's Signature






Remarks:

Library Resources

What new library resources are required to implement the new course?

If new library resources are required, the following must be completed:

I have discussed this proposal with my department/program's librarian.

___________________________________


Date__________________________________


Faculty Signature


The faculty member proposing this course has made a request for new library materials.

_____

These materials can be acquired before the course is offered; no additional funds are needed to acquire these materials beyond those funds currently available to support acquisition of materials for the faculty member's department/program.

_____

The faculty member's current departmental/program budget for acquisition of library resources is not sufficient to acquire these materials. Additional funding must be secured before these materials can be acquired


___________________________________


Date__________________________________

Department/Program Librarian's Signature


Remarks:
